[TpunsTO HA 3aceAaHNM NeJarOTHYECKOTO VYTBepKaeHO NPUKa30M
cosera 09.01.2023 npotokon Nel mupexkropa MBOY «benosckas COLL»

o1 09.01.2023 Ne 04-ocH

IHogoxxeHHue

00 3JIEKTPOHHOM KJIACCHOM KypHaJje
MBOY «begoBcKas cpeaHss 0011e00pa3oBaTeIbHAas K02

1. O0mue mo10:xeHUS

1.1. Hacrosmee Ilomoxkenne 00 SIEKTPOHHOM KJiacCHOM KypHaie (naiee — Ilomoxenue)
pa3paboTaHO HAa OCHOBAHWH JICWCTBYIOIIETO 3aKOHOJAaTenbcTBa Poccuiickoit denepammu o
BEJICHUH IOKYMEHTOO00pOTa U yueTa 00pa3oBaTeNbHOMN e TEIbHOCTH:

®enepanpHoro 3akoHa ot 29.12.2012 Ne 273-®@3 «0O06 obOpazoBanuu B Poccuiickoii
®denepanun» B penakuuu ot 25 utoins 2022 rona;

®denepanpHoro 3akoHa Poccuiickoir ®enepammu ot 27.07.2006r Ne 152-®3 «O
MEPCOHANBHBIX TAHHBIX» ¢ U3MEeHEeHUsMHU Ha 14 urons 2022 rofa,

[Tucema Munobpuayku Poccun ot 15.02.2012r Ne AII-147/07 «O MeTomudeckux
PEKOMEHIAaLUAX 10 BHEJIPEHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTHU B 3JIEKTPOHHOM
Buae» ¢ usmenenusmu ot 21.10.2014r;

[Tucema denepanpHoro areHTcTBa Mo obpazoBanuto oT 29.07.2009r Ne 17-110 «O6
o0ecreYeHnH 3alIUThl NEPCOHANTBHBIX JaHHBIX);

I[Tucema MunoOpaayku ot 13.08.2002 1. Ne 01-51-088un «O6 opranuzanuu
HCIIOJIb30BAHHUS UH(POPMALIMOHHBIX " KOMMYHHKAI[MOHHBIX pecypcos B
00111€00pa30BaTENbHBIX YUPEIKICHUIX);

@enepanbHoro 3akoHa Poccuiickoit @enepamun ot 27.07.2006 Ne 149-®3 «O6
nH(popManyu, THPOPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIIuTe HH(GOpMalun» (B peJakiK OT
14 urons 2022 rona);

[Ipukazom MuHHCTEpCTBA 31paBOOXpPAHEHUsS M COLUMAIBHOTO pa3BuTus Poccuiickon
@eneparun - ot 26 aBrycra 2010 roma Ne761 «O6 yrtBepxknaenun Eaunoro
KBJIN(UKAIIMOHHOTO CIPAaBOYHHMKA JOJDKHOCTEH pPYKOBOAMUTENEH, CIEUUATNCTOB U
clyKaimux», pasaen «KpamupukaloHHbIE XapaKTEPUCTHKH JIOJKHOCTEH pPaOOTHHKOB
oOpa3oBaHMs», B KOTOPOM TOBOPHUTCS, YTO B JOJKHOCTHBIE 003aHHOCTH YUUTENS BXOAUT
«OCYIIIECTBIEHUE KOHTPOJIBHO-OLEHOYHOH JIeSTEeNbHOCTH B 00pa3oBaTeIbHOM IpOIlecce C
HCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLIEHUBAaHUS B YCIOBUAX HH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOIMH (BeJEHUE AJIEKTPOHHBIX (HOPM JOKYMEHTAIlMH, B TOM
quclie 3JIEKTPOHHOTO JKypHaja U JHEBHUKOB oOyuaromuxcs)», B peaakiuu ot 31.05.2011
roja.

1.2. DOnextpoHHbll xypHan (DXK) sBisercs TrocyIapCTBEHHBIM HOPMAaTHUBHO-(HHAHCOBBIM
JOKYMEHTOM U BE/IEHUE €r0 00513aTENIbHO JUI KaXKI0T0 YUUTENs U KIIACCHOTO PYKOBOJAUTEIS.

1.3. DJEeKTPOHHBIM KJIACCHBIM JKYPHAJIOM Ha3bIBa€TCAd KOMIUIEKC IPOrPaMMHBIX CPEACTB,
BKJIIOYAOIIUIT 0a3y JaHHBIX U CPeJICTBA JOCTYIA K HEH.

1.4. DnexTpOHHBIN KIACCHBIN KypHAI CIYXUT JIJIsl pEeLIeHUs 3a/1a4, OMUCAHHBIX B I1. 2 HACTOSILIETO
ITonoxxeHus.



1.5. Hacrosimee IlonoskeHue ycraHaBIMBaeT e€auHbIE TPeOOBAHUS MO BEIEHHUIO 3JIEKTPOHHOTO
KypHajla yCIIEBaeMOCTH/ JJIGKTPOHHOTO JHEBHUKA oOydaromerocs (DXK/DJ1), ompenenser
MOHATHS, LM, TPEOOBAHMSI, OPraHU3ANIO U Pa0OTy ANEKTPOHHOTO KIACCHOTO KYpHAJIa IIKOJIBI.
1.6. DyeKTpOHHBIN JKypHAJ I0JDKEH MOAAECPKUBATHCS B AKTYaIbHOM COCTOSIHUU.

1.7. Tlonb3oBaTensiMu BJIEKTPOHHOIO >KypHaja SBIISIFOTCS: aJMHUHUCTPALMS LIKOJIbI, YYHUTEIs,
KJIACCHBIE PYKOBOJUTEIH, 00OyUYaroIUecss U pOJUTENH.

1.8. DnexkTpoHHBIA KypHaj SBISIETCS 4YacThi0 HMH(OPMAIIMOHHO-00Pa30BaTEILHOW CHUCTEMBbI
LIKOJIBIL.

1.9. B cinydae HeBblllONIHEHUs JaHHOro IlomokeHuss anMuHuCTpanus oOpa3oBaTeIbHOU
OpraHM3alMM HMMEEeT IPaBO Hajararb JIUCLUUIUIMHAPDHBIE B3bICKAaHWS B  YCTaHOBIECHHOM
JEHCTBYIOLIMM 3aKOHO/1aTENbCTBOM HOPSIKE.

2. 3aaum, pemiaeMble ¢ MOMOIIBIO 3TEKTPOHHOI0 KJIACCHOTO *KypHaJIa

DneKmpOHHbLL HCYPHAT UCNONL3YEMCAL 0I5l PEULeHUs CIeOVIOWUX 3a0ay.

2.1. XpaHeHue 1aHHBIX 00 YCIIEBaEMOCTH U MOCELIAEMOCTH 00 yUYarOIUXCsl.

2.2. BoiBox uH(popManuy, Xpansuieics B 6a3e JaHHbIX, Ha OyMa)XHbIH HOCUTENb JUIsl 0(OpMIICHUS
B BUJI€ JOKYMEHTAa B COOTBETCTBHH C TPEOOBAHUSMHU POCCUHCKOTO 3aKOHOIATEIILCTBA.

2.3. OnepaTuBHBINA AOCTYN K OLIEHKaM 3a BECh MEPHUOJ BEJCHMS XKypHaja 110 BCEM IpeIMETaM B
m000e Bpemsl.

2.4. ABToMaTu3anys co3AaHus NEPUOIUUECKUX OTYETOB YUUTEIeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HH(POPMUPOBAHUE POAUTENICH IO BOIIPOCAM YCIIEBAEMOCTH U IMOCEIIaeMOCTH
UX JETEH.

2.6. KoHTpOb BBIMIOJHEHUsI 00pa30BATENbHBIX MPOrpaMM, YTBEPKIECHHBIX y4eOHBIM IUIAHOM Ha
TEKYIIN y4eOHBIN TO/1.

2.7. Coznanue enuHOW 0a3pl KaJleHAAPHO-TEMAaTHYECKOTO IUTAHUPOBAHHS IO BCEM YYEOHBIM
IpeaMeTaM M MapajuiessiM KJIaccoB.

2.8. Co3ganue U peanu3anus JUCTaHIMOHHBIX YU€OHBIX KypCOB.

2.9. Cozganue nopThonno 00yJaronmxcs, Neaaroros.

2.10. Coznanue ycIIoBUH /ISl AUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JICBIIHNX JICTCH.

2.11. PazpaboTka U NMpOBEACHNE TUArHOCTUYECKUX U TECTOBBIX paboT C LENbI0 MPOMEXYTOUHOTO
Y UTOTOBOTO KOHTPOJISL.

2.12. ABToMaTH3alMsl CO3/JaHUs TPOMEXKYTOUHBIX U UTOTOBBIX OTUYETOB YUUTEIEH-IIPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENICH M a]MHHUACTPAITUH.

2.13. OOGecrnieueHre BO3MOKHOCTH MPSMOrO OOIIEHUS MEXAY YUYUTEISIMM, aJIMUHHUCTpaIUei,
POIUTEISIMH U 00YJAIONUMICS BHE 3aBUCHMOCTH OT MX MECTOTIOIOKEHUSI.

3. [IpaBuJia v NopsiAOK PadoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. nxeHep Mo KOMITBIOTEpAaM YCTAaHABJIMBAET MPOrpaMMHOE oOecredeHne, HeoOX0AUMOoe /s
paboTHI JIEKTPOHHOTO KypHaia, U oOecreunBaeT Haajexaliee (yHKIIMOHUPOBAHUE CO3/IaHHON
IpOrpaMMHO-aNapaTHON Cpesibl.
3.2. Ionp3oBareny MOIYYAOT PEKBU3UTHI JIOCTYNA K AJIEKTPOHHOMY JKYPHAIY B CIEIVIONIEM
HOpsIKE:
*  VYuuTens, KIacCHbIE PYKOBOIWTEIH, aJMUHUCTPAIMS TMOIYYarOT PEKBU3UTHI JOCTyMHa Y
agmuHuctpaTopa IK.
* Pomurtenmu m oOydarommecsi CaMOCTOSITEIFHO PETHCTPUPYIOTCS B CHCTEME AJIEKTPOHHBIN
KypHaJ/>NeKTPOHHBIN THEBHUK (DXK/D ).
3.3. KitaccHble pyKOBOAMTENIN CBOEBPEMEHHO 3AMOJHSIOT KYpPHAI U CIEIAT 3a JTOCTOBEPHOCTHIO
JTAHHBIX 00 00YYaOUINXCS U UX POJUTEISX B COOTBETCTBUH C MHCTPYKLIUEH.
3.4. Vuurens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 y4yeOHBIX IMpOrpaMMax U HX
MPOXOXKJEHUH, 00 YCIeBAaeMOCTH M TIOCEIaeMOCTH OO0yYaloluxcs, JOMAIIHUX 3aJaHusAX B
COOTBETCTBUH C MHCTPYKIIAEH.




3.5. 3amecturenu aupekTopa MIKoJabl 1o YBP ocymecTBiuseT mepuoanyecKuil KOHTPOJIb 3a
BEJICHUEM JJIEKTPOHHOTO JKypHajla, COJAepKallluid MPOIEHT Yy4yacTusi B paboTe, MPOLEHT
00yJaromuxcs, He UMEIOINX OIEHOK, MPOLEHT 00YJaromuXcs, UMEIOIUX OJHY OICHKY, 3alHUCh
JIOMalTHEro 33aHus, y4eT MPOoilIeHHOro y4eOHOTO MaTepuaia.

3.6. Ponurenu u oOydaromuecss UMEIOT JIOCTYI TOJIBKO K COOCTBEHHBIM JAHHBIM U HCIIOJIB3YIOT
DXK/3]1 niisa ero mpocMoTpa B COOTBETCTBUHU C MHCTPYKITHEH.

4. IlpaBa, 00513aHHOCTH

4.1. [Ipaga:

4.1.1. Bce mnonb3oBaTend UMEIOT MPaBO JOCTyHa K SJIEKTPOHHOMY XYypHally €XKEIHEBHO U
KpPYTJI0CYTOYHO.

4.1.2. Bce nonb3oBaTenu UMEIOT MIPABO Ha CBOEBPEMEHHBIE KOHCYIbTAIIMH 110 BOIIPOcaM paboThI €
3JEKTPOHHBIM KYpPHAJIOM.

4.1.3. Ilo pe3ynabTaTaMm MPOBEPKU aAMHHHUCTPATOP, YYUTENd U KJIACCHbIE PYKOBOIUTENIN BIIpaBe
paccUYMTHIBaTh Ha MPEMHUAIBHOE BO3HATPAXKICHHE 110 UTOTaM Y4€OHBIX MEPUOIOB.

JIMpEeKTop MIKOJIbI UMEET MPaBoO:

* HasHauaTh COTPYJHUKOB IIKOJIBI HA UCTIOJHEHHUS 00s3aHHOCTEH B COOTBETCTBUU C JAaHHBIM
MOJIOXKEHUEM;

* OOo3HauaTh TeMbl A1 OOCYXJEHHUsS, Kacawoolluecs 00pa30BaTEIbHOW JEATENbHOCTH, U
mpolecca yrnpaBJieHHUs IKOJIOH;

» IlyGnukoBaTh NMpUKa3bl U MOJOKEHUS, U3aBAEMBbIC B IIIKOJIE, B pa3jene «JlOKyMEeHThI.

3amectutenb aupekropa no YBP umeer npago:

* IlomydaTh CBOEBPEMEHHYIO WHIWBUIYAIbHYIO KOHCYJIBTAI[MIO IO BOIpOcaM paboOThI ¢
ANEKTPOHHBIM KYPHAIIOM;

*  OO6cyxnaTh JH00yI0 TEeMy, Kacarollylocsi 00pa30BaTEJbHOM JAESITEIIBHOCTH, W Ipolecca
yIPaBICHUS IKOIOM;

* BecTtu au4HOE 371€KTPOHHBIEC TOPTQOIHO.

Anmunnuctpatop no 9XK/9]/1 umeeT npaso:

*  OO6cyxnaTh JTHO0YI0 TEeMy, KacarolIylocs 00pa30BaTEIbHOM JAESITEIBHOCTH, W IpoIlecca
yIpaBICHUS IIKOIOMU;

* CocTaBnsaTh TNPENCTABICHUE AUPEKTOPY MIKOJIYy HA MPEMHUPOBAHUE YyUYUTEIEH IO
pe3ynbTataM paboThI ¢ AIEKTPOHHBIM KYPHATIOM.

HnxeHep mo KOMIBIOTEpaM UMEET ITPaBo:

* OOcyXaaTh U BHOCUTH MPEJIOKEHHS MO YIYUIIEHHUI0 PaOOTHI C AIEKTPOHHBIM JKypHAIOM

Y JTHCBHUKOM.
ThIOTOp UMEET MPaBo:

*  OOcyxnaTh U BHOCUTH MPEJIOKEHUS 10 YIYUIICHUIO PAaOOThI ¢ AIEKTPOHHBIM KYPHAJIOM

Y THEBHUKOM.
YuuTenb-npeIMEeTHUK UMEET MPABO:

* [lomy4yarb CBOEBpPEMEHHYIO KOHCYNBTALMIO IO BOMpPOCaM pabOThl C DSJIEKTPOHHBIM
KYpHAIIOM;

e ®opMupOBaTh CBOM DJJEKTPOHHBIE Yy4YEOHBIE KYpChl, HTOTOBBIE, MPOMEKYTOUYHBIE H
KOHTPOJIbHBIE TECTOBBIE PAOOTHI ¥ UCIIOJIb30BaTh X MPH MPOBEICHUH YPOKOB;

* OOcyxnaarh JIOOYI0 TeMy, KacalwIlyrocs o0pa3oBaTeNbHOW AESITENLHOCTH M Ipoliecca
YIPaBJIECHUS IIKOJION;

* OOcyXaaTh U BHOCUTH MPEJIOKEHHS M0 YIYUIICHHUI0 PabOTHI C AIEKTPOHHBIM JKYpPHAIOM
Y JTHCBHUKOM;

* [IIpu cBoeBpeMEHHOM, TOTHOM W Ka4eCTBEHHOM 3allOJHEHUH JJIEKTPOHHOTO KypHala
dbopmMupoBaTh OTYETHI MO paboTe B AIEKTPOHHOM BHje: KaneHmaapHO-TeMaTHYECKOE
IaHupoBaHue; Toru ycreBaeMoCTH o MpeaMeTy 3a yueOHbIN nepruoa; OT4eT yuuTens-
MPeIMETHUKA 110 OKOHYAHUH YUEOHBIX IIEPUOJIOB M HTOTOBBIH;

» Co3nmaBarh U MyOJIMKOBATh OOBSIBICHUS HA DJIEKTPOHHOM TOCKE OOBSIBICHUN;




Bectu muuHoe 371€KTpOHHOE TOPTHOIHO.

KnaccHEBII pyKOBOJIUTEIL UMEET IIPABO:

[Tomy4yatb CBOEBPEMEHHYIO KOHCYJBTAIIMIO IO BOMPOCaM pPabOThl € 3IEKTPOHHBIM
KYpHAIIOM;

OO6cyxnare M0OyI0 TeMy, Kacalollyrocs o0pa3oBaTelIbHOW NEATEIHLHOCTH M TIpoIecca
yIpaBiIeHUS IIKOJIOMH;

[Ipu cBOEBpeMEHHOM, IOJHOM W KAuYeCTBEHHOM 3aIllOJHEHHM 3JIEKTPOHHOIO >KypHala
YUUTEISIMU-TIPEAMETHUKAMH  (OPMUPOBATH OTYETHI MO paboTe B SJIEKTPOHHOM BHJE:
Otuer o mocemiaemoctu kiacca (mo mecsinam); [IpeaBapuTenbHbI OTYET KIACCHOTO
pYKOBOIUTENS 32 yueOHbIN nepro; OTYeT KIaCCHOTO PYKOBOAMUTENS 32 yUeOHbBIN MEepHO/;
Htorm ycmeBaemMocTH Kiacca 3a yueOHbIH mepuon; CBoAHAas BEJOMOCTh ydeTa
ycrneBaeMocTu o0ydaronuxcs kiacca; CBoAHAasi BEIOMOCTh yueTa MOCeaeMOCTH.
®opmupoBaTh mpu HeoOxomumocTH «MH(pOpMAIIMOHHOE MHCHEMO IS POJUTENCH» B
OyMaXHOM BHUJIE JUUISl BKJICMBAaHUS B OOBIYHBIN JHEBHUK 00y4YaIOLIerocs;

Co3maBath ¥ My0IMKOBATh OOBSBICHHS HA 3JICKTPOHHOM OCKE OOBSIBICHU;

Bectu nmuunoe 31eKTpoHHOE MOPTHOIHO.

4.2. O0s3aHHOCTH:
JIUPEKTOP Opra’Hu3aIMu, OCYIIECTRISIOLUIYI) 00pa30BaTEIbHYIO ASATEIbHOCTD, 005A3aH:

Pa3pabateiBaTh ¥ yTBEp)KIaTh HOPMATUBHYIO M MHYIO JIOKYMEHTAIIMIO 00pa3oBaTelbHOM
opraHuzanuu no BeaeHuro IXK/I]1;

OcymecTBIATh KOHTPOJIb 3a BepeHneM DXK/D]] He pexe 1 paza B 4eTBEpTh.

Cozmath Bce HEOOXOAMMBIE YCIOBUS I BHEOpPEHHUS H oOecreueHus paboThl
AJIEKTPOHHOTO JKypHaja B 00pa30oBaTEIbHON NEATEIHHOCTH M IPOIECCE YIpaBICHUS
IIIKOJIOM;

[IpenycMmarpuBaTh JIEHE)KHOE BO3HATPAXKICHHE YUYUTENIEW M KIACCHBIX PYKOBOIUTENECH B
cllydae JOJIKHOTO MCIIOJIHEHHUS MPABWII U MOPsAKA pabOThI C 3JIEKTPOHHBIM JKYPHAJIOM MPU
HAYUCJICHUU TPEeMHUH (CTUMYJIUPYIOIIMUX BBHIIJIAT), C YYETOM UX HArpy3kd mpu padborte ¢
CUCTEMO.

JaMmecturenu aupekropa mo YBP o0s3aHEbL:

CoBMeCTHO C  JpYyrMMHM  aJIMUHHCTPATUBHBIMH  COTPYAHMKaMHU  pa3palaTbIBaTh
HOpMaTHBHYIO ©0a3y oOpa3zoBarenbHOM jesTenbHOCTH Uit BeneHuss OXK/DJ  nmns
pa3MelleHus Ha caiiTe 0Opa3oBaTeIbHON OpraHu3aluy,;

®opmupoBaTh paclycaHue 3aHITUH 10 KjaccaM, YYMTENsM U KaOuWHeTaM B Hadale
yuebHoro roga. IIpy He06X0AUMOCTH MPOBOAUTH KOPPEKTUPOBKY pacMCaHUS;

[IpoBepsATh HaNMuUKE KaJIeHAAPHO-TEMAaTUYECKOTO TUIAHUPOBAHUSI B AJIEKTPOHHOM JKypHale
HIKOJIBl Y YUUTEJeH MPeMETHUKOB J10 Hayaja yueOHOro roja;

KoHTponupoBaTh CBOEBPEMEHHOCTh 3alOJIHEHMs JJIEKTPOHHOIO JKypHaja Y4YWUTEelIsIMU-
IIPEIMETHUKAMHA M KJIACCHBIMM PYKOBOAMTEISMHU C INoMolplo «OTyera O AOCTyNE K
KJIACCHOMY KYPHAIIy»;

Co3naBath M MyOJIUKOBaTh OOBSIBICHUS HA JIEKTPOHHON J0CKE OOBSBICHUN O BpEMEHH U
MeCTe KIIACCHBIX CcOOpaHMi, H3MEHEHHSX B paclMCaHWU U JPYrol onepaTUBHOU
uHOpMaIMH IS yIuTeNed, 00yJarouXcsl U POJUTENCH;

AHanu3upoBaTh JAaHHbBIE MO PE3yJbTaTUBHOCTH OOpa30BaTENIbHOMN NEATENbHOCTH U MpPU
HE00X0AUMOCTH (HOPMHUPOBATh HEOOXOTUMBIE OTYETHI B OYMa)KHOM BHJIE€ 110 OKOHYAHHUIO
Y4eOHBIX TIEPHOIOB.

Anmunucrpartop 1mo DK/ o6s3aH:

OpranmszoBath BHeApeHne DK/D]] B opraHuzaiuu, OCyIIECTBISAIONICH 00pa30BaTeIbHYIO
JESTENBHOCTD;

Pa3paboraTe COBMECTHO € aAMHHHCTpAIMEl IIKOJIbI, HOPMAaTUBHYIO 0a3y IO BEIEHHUIO
DX/DL;

ObecrieunTh BCEX MOJIb30BATENIEd PEKBU3UTAMM JIOCTyNA K D3JIEKTPOHHOMY KypHAIy.
BecTu 6a3y qaHHBIX NOJIb30BATENIEH U CTATUCTUKY PAOOTHI C 3JEKTPOHHBIM KYPHAJIOM;



KonTponupoBaTh paboTy C 3JIEKTPOHHBIM KYPHAJIOM BCEX YYaCTHHUKOB OOpPa30BATEIbHOM
NEeSTeNIbHOCTH: aIMUHUCTPALIUH, YUIUTENCH, 00yJarouxcs U UX poJUTeNei;
OO6ecrieunBaTh CBOCBPEMEHHYIO KOHCYJIBTAIMIO IO BOIMpOcaM pPabOThl C AJIEKTPOHHBIM
KYpHAIIOM;

[IpoBoaUTH WIKOJNBHBIE CEMHHApbl, HANpPABICHHbIE HAa W3Y4YCHHE BO3MOXHOCTEH U
croco00B PadOTHI C 3JEKTPOHHBIM KYpPHAIIOM;

[TognepxuBarh CBs3b C POAUTEISIMH M OCYHIECTBISATH HEOOXOJMMBIE KOHCYJbTAIIUU IO
BOIIPOCAM MOJKIIOYCHUS U PabOTHI C 3JIEKTPOHHBIM KYpPHAIOM

Pa3memniate Ha MIKOJBHOM CalT€é HOPMATUBHO — MPaBOBBIE JIOKYMEHTHI MO BEACHUIO
DK/D[;

Pa3memate Ha caiiTe 0011€00pa30BaTEIbHON OpraHU3allid HWHCTPYKIHIO TO padoTe ¢
DXK/D]1 niis y4eHUKOB, pOAUTENCH (3aKOHHBIX MPEJACTABUTEINCH ), TIEIaroroB.

Huxenep 110 KoMOoproTEpaM 00s3aH:

Ob6ecrnieunTs Mepsl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOIO KypHAaa;
KonTponuposath paboTocmocoOHOCTh cucteMbl DK/ /1,

OcCyIIecTBIATh CBA3b CO CIIYk00i1 TeXHUYECKOU MoAAepKKU pa3zpadboTunka DXK/D/I;
Omnpenenste TOYkW dkcruryaranuu XK/DJ (B ciiy4ae HEZOCTATOYHOW TEXHUYECKOH
OCHAIIICHHOCTH 00pa30BaTEIbHON OpPraHNu3aIin).

TeroTOp 00s13aH:

OpranuzoBats BHeApeHue IXK/D /] B oOpa3oBaTenbHOI opraHu3anuy,

PazpaboTare COBMECTHO ¢ aJIMUHHUCTpANMEH IIKOJIBI, HOPMATUBHYIO 0a3y IO BEIEHUIO
ODX/DL;

OOecnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOMPOCaM paboOTHl C 3JIEKTPOHHBIM
KYpHAJIOM;

[IpoBOIUTH IIKOJBHBIE CEMHHApHI, HANpaBICHHBbIE HAa HW3YYEHHE BO3MOXKHOCTEH U
croco00B PabOTHI C AJIEKTPOHHBIM KYpPHAIIOM;

PasMemiate Ha IIKOJIBHOM caiiTe HOPMATUBHO — IPABOBBIE JOKYMEHTHI IO BEICHUIO
OX/DL;

Pa3memate Ha caiite oO0mieoOpa3zoBaTeIbHON OpraHU3allid HHCTPYKIMIO MO padoTe ¢
OX/D1 nnig yueHUKOB, poAnuTeNel (3aKOHHBIX MpeJICTaBUTENEN ), 1earoros;

Ob6ecnieunTs Mephl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO IEKTPOHHOIO KYypHAaa;
KonTtponuposats paborocrnocodHocTs cucteMsl DK/D/1;

KiaccHBII pyKOBOJIUTEIL 003aH:

[TpoxoauTe 0O0ydeHUs Ha IIKOJBHBIX CEMUHapax, HAllPaBJICHHbIX Ha M3Y4YE€HUE MPHEMOB
paboTHI € JIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh M CIEANUTH 33 aKTyaJbHOCTHIO JaHHBIX 00 00y4aroluXxcs CBOEro Kjlacca M UX
POIUTENSIX;

KonTponupoBaTh cBoeBpeMeHHOE (€KeHeIenbHOe) 3anonHeHue 6a3pl qaHHbIX IXK/D]] 00
00y4aroluXcsl YYUTEIAMU-TIPEIMETHUKAMH; BECTH MOHUTOPHUHT YCIIEUTHOCTH O0yUEHUS;
HHCTpyKTHPOBaTh 00YYAIOIIUXCS U UX poauTenei mo Bonpocam peructpauuu B DXK/D/;
OpranuzoBaTh CcOOp KOMIUIEKTa JOKYMEHTOB IO OOECHEUEHUI0 3aKOHOAATEIbHBIX
TpeOOBaHUil 0 3aIIUTE MEPCOHATBHBIX JaHHBIX;

BHOocuTh B 2JIEKTPOHHBIM JKypHald (QakThl MPOMYCKa 3aHATUH O0O0yYaloIMMHUCA IO
YBa)KUTEIbHOW IPUUMUHE;

ExxeHenenbHO KOPPEKTUPOBATH BBICTABIEHHBIE YUUTEISIMH TPEAMETHUKAMH  (DaKThI
MPONYCKa 3aHATHIH 00y4YaroIIUMUCS;

OnoBemaTe poauTeNel HEyCHEeBAOIMMX O00yJaromMXcs, 00y4arolUXcs, MPOMyCKaOIINX
3aHSATHS 110 HEYBAXXUTEIbHOW IPUYMHE;

[IpoBoauTh 0OyueHHE AJIsl YUEHUKOB U pOJIUTENEN (3aKOHHBIX MpeICcTaBUTENel) o pabore
c DXK/D/;

OpranuzoBaTth 0OMeH uH(popMalued ¢ OOydYalOUUMUCS M POJUTENSAMHU (3aKOHHBIMU
IIPEICTaBUTENSIMHU);



Ocy1ecTBIATh KOHTPOJIb JOCTYIA POAUTENEH 1 00yJaroIUXCsl.

Vuurenp-npeIMESTHUK 00s3aH:

[TpoxomuTh 00y4eHHUS HA MIKOJBHBIX CEMHHApaX, HANpPaBIECHHBIX HA W3YYCHHE TPHEMOB
paboThI € NIEKTPOHHBIM >KYPHAJIOM;

3anoyHATh AJIEKTPOHHBIH KypHAJI HEITOCPEICTBEHHO HA YPOKE WIJIM OTCPOUYEHO HE MO3IHEe
4yeM uepe3 2 yaca IOcJie OKOHYAHUS 3aHATHH O0O0yYaromMXCs KaKJOro IHA B TOYKaX
skcrryataruu XK/ /1;

EskeHeBHO 3aMOJTHSATH IaHHBIC 110 IOMAIIHUM 33JJaHUSIM;

CucteMaTH4ecKu TMPOBEPSATh M OLIEHUBATh 3HAHHS OOy4aroIIMXCsA, a TaKKe OTMEYarb
MIOCEIAEMOCTh B AJIEKTPOHHOM KYypHAJe;

VcnipaBieHne OTMETOK M BBICTABICHHE OTMETOK «3aJHUM YHCIOMY 3alPEICHO.

B 1-x kmaccax oOyueHue 0€30TMETOYHOE, JoMallHue 3ananus B DK He 3amuchiBaloTCs,
OCYIIECTBIISICTCS 3aMI0JIHEHHE TEM YPOKOB, YUET IMOCEIAeMOCTH, ABIKEHHS 00yUJaroMIMuXCs,
OOIIEHHE YUUTENSI C POJUTENAMHU (3aKOHHBIMHU MIPEICTABUTEISIMH ).

Jlyiss OOBEKTUBHOM aTTecTanmuy OOYYaIONMIUXCS 32 YETBEPTh M YYECOHBIM TOJ HEOOXO0IUMO
HaJIMYMe HE MEHee TpeX OTMEeTOK (mpu 1-2-yacoBoil HeAenbHON y4yeOHOW Harpyske o
npenMety) u Oonee (pu yueOHOU Harpyske Ooliee 2-X 4acoOB B HEJNIEIO) ¢ 00s3aTeIbHBIM
y4eTOM KauecTBa 3HaHUW 00y4arolIerocs no NuCbMEHHBIM paboTam;

B ciydae mpoBeneHUs] MUCbMEHHBIX KOHTPOJBHBIX PaboOT, MpoBepKa padOT y4dHuTeneM U
BBICTaBIIeHHE OTMETOK B DK OCYyIIEeCTBISIETCS B CPOKU, MPEAYCMOTPEHHBIE HOPMaMU
MIPOBEPKH MUChMEHHBIX padoT;

B cnyuae nanmuums y oOydaromierocss CIpaBKHU-OCBOOOXKICHHS OT YpPOKOB (PU3UYECKOM
KYJIBTYpBI, OILCHUBAIOTCS TOJIOKUTEIFHO TEOPETUYECKHE 3HAHHUS IO IMPEaMeTy. 3aIruch
«OCB.» B )ypHAaJIe HE JI0MyCKaeTcs;

OTMeTKM 3a 4YeTBepTh W YUYEOHBIM TOA BBICTABIAIOTCA B CTOJOLE, CIEAYIOUIeM
HEMOCPEACTBEHHO 3a CTOJOILIOM JIaThl MOCIETHETO YPOKa;

BEICTaBIATh UTOTOBBIE OLIEHKH OOYYalOIIUXCS 33 YETBEPTH, MOJYTrOIUe, TOMA, dK3aMeH U
UTOTOBbIE HE I03JHEE CPOKOB, OTOBOPEHHBIX IPHKA30M IO IIKOJIE MO 3aBEepIICHUU
y4eOHOT0 Meproa;

IIpu  HeoOXOAMMOCTH  OMNOBEIIAaTh  POAWUTENEH  HEYCHeBaloIUX  O0ydaroluxcs,
00yJaronuxcsi, MpONyCKaIOIINUX 3aHITHS;

Jlo Hauana y4eOHOTO rojia co3aaTh KaJleHAapHO-TeMaTHYeCKOe MIaHUPOBAHUE U BHEIIPHUTH
€ro B OJIGKTPOHHBIA JKypHal. KommdecTBO 4YacoB B KaJEHAAPHO-TEMATHYECKOM
TUTAHUPOBAHHUH JTOJKHO COOTBETCTBOBATh YUeOHOMY TLIIaHY;

Bectn Bce 3ammcu mo BceM y4deOHBIM TpeaMeraM (BKJIOYas YPOKH 10 WHOCTPAHHOMY
S3BIKY) Ha PYCCKOM $I3BbIKE C 00s3aT€NbHBIM YKa3aHHEM HE TOJBKO TeM YPOKOB, HO U TEM
3a/IaHUI 110 YPOKY;

Onpenenutb COCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOJIUTENEM, MpPHU JCICHHUH
KJIacca 10 MPEeIMETY Ha MOATPYIIbI, U COOOUUTh aaMuHUCTpaTopy no DXK/I/]. 3anucu
BECTU MHAMBHUIYATEHO KXK/BIM YUUTEIEM, BEAYIIUM MOATPYIIILY;

Ha crpannme »snexkTpoHHOTO JXypHasma «TemMbl ypOKOB W 3aJaHUs» BBOAHWTH TEMY,

U3Y4YECHHYIO Ha YPOKE.

4.3. Kareropuyecku 3ampeniaercsi J0myckaTth obOydarommuxcs Kk padore ¢ DX mon mormHOM M
1apoJieM MeJaroros.

4.4. 3anpemeno nepenaBath Hocutenb DK ((renm-HocuTenb) TOCTOPOHHUM JIUITAM.

4.5. Pasrnamare napoins Bxoja B cuctemy 9)K/3 1 MOCTOPOHHUM JIUIAM.

5. O0mme npaBuJa BeJeHUs y4eTa

5.1. Buecenue nHdopmanuu o 3aHATUU U 00 OTCYTCTBYIOIIMX JTOJKHBI POU3BOAUTHCS MO (aKTy
B JeHb npoBeneHus. Eciu 3aHsATHE NPOBOIMIOCH BMECTO OCHOBHOTO IpernojaaBarens, (akT
3aMEHBI JI0JKEH OTPa)KaThCs B MOMEHT BHECEHUS] YUETHOM 3aIliCH.



5.2. BHecenue B XypHan HH(GOpMAIMKA O JOMAIIHEM 33JaHUU JIOJDKHO MPOU3BOJUTHCA B JCHB
MPOBEJCHUS 3aHITUS HE TO3[HEe, YeM Yepe3 3 yaca Mocjie OKOHYAHHs BCEX 3aHSATHH JaHHBIX
00yJaromumxcs.

5.3. Pe3ynbTarhl OICHUBAHKS BBIMOJHEHHBIX OOYYAIOIIUMHKCS PabOT JODKHBI BBICTABIATHCS HE
no3aHee 10 mHEH co MHS WX MPOBEACHUS B COOTBETCTBUU C MPHHITHIMH B 00pa3oBaTEIbHOMN
OpraHMu3alK PaBUJIAMH OLIEHKH paboT.

5.4. ApXMBHOE XpaHEHME YUYETHBIX JaHHBIX JOJDKHO IIpelycMaTpuBaTh KOHTPOJIb 3a HX
[EJIOCTHOCTBIO M JOCTOBEPHOCTHIO Ha MPOTSHIKEHUHU BCETO HEOOXOJMMOTO CPOKa.

6. YciaoBusi COBMELIEHHOT0 XPAaHEHHUsI JAHHBIX B JJEKTPOHHOM BHJe W HAa OyMasKHBIX
HOCHTEJIAX

6.1. B cimyuae HE0OXOMMOCTH MCIIONB30BaHUS JaHHBIX XK U3 3eKTpOHHOU (HOPMBI B Ka4eCTBE
MEYaTHOTO JIOKYMEHTa WH(OpMAIlMs BBIBOJUTCS Ha TI€UaTh M 3aBEPSETCS B YCTAHOBJICHHOM
NnopsAaKe. ApPXMBHOE XpaHEHHE YUETHBIX JaHHBIX Ha OYMaXKHBIX HOCHUTENSX JIOJKHO
OCYIIECTBISTHCS B COOTBETCTBUU C jAecicTByronmuM [lopsimkom PocoOpHanzopa, yTBepKICHHBIM
npukazoM Munoopuayku Poccun Ne 546 ot 25 anpens 2022 ropa.

6.2. CBoJHas BEIOMOCTh UTOIOBOM YCIEIIHOCTH Kjlacca 3a y4eOHbIN o/l BBIBOJUTCS U3 CUCTEMBI
ydeTa B TOM BHJIE, KOTOPBIA MPEAYCMOTPEH ACHCTBYIOIUMHU TPEOOBAHUSAMH apXUBHOW CIYXKOBI.
Ecnn panHbpie mo y4yeOHOMY TroJly XpaHsTCS B DJIEKTPOHHOM BHJIEC, CBOJHAS BEIOMOCTH MOXKET
ObITh TepefjaHa B apXUB Cpa3y IO 3aBEpPIICHUH BEIEHUS y4eTa B COOTBETCTBYIOIIEM KJIACCHOM
XKypHaJe.

6.3. [Ipu BegeHun ydyera B 3JEKTPOHHOM BHJE HEOOXOIMMOCTH BHIBOJA JAHHBIX Ha IMEYaTh IS
WCIIONB30BaHUSI B  KAueCTBE JIOKYMEHTA OINPENEISIeTCS COOTBETCTBHEM  HCIIOJIb3YEeMOM
nHopmanuonHoit cuctemsl 'OCT P UCO 15489-1-2019 «HanumonanpHbINH cTannapT Poccuiickoi
Oenepanuu. CucreMa CTaHIAPTOB 1O WHGOpPMAIUU, OMOIMOTEYHOMY WM H3/IaTEIBCKOMY JEiy.
Nudopmanusa u gokymeHTanus. YpaBieHue JOKyMEHTaMI.

7. 3aKja09uuTeIbHbIE MOJ0KEHUS

7.1. Hacrosimee IlonoxeHue 00 3JIEKTPOHHOM KJIACCHOM JKypHajle SBJSIETCS JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, MpUHUMaeTcs Ha [legarornueckom coBeTe IIKOJBI M yTBepkaaeTcs (JInbo
BBOJIUTCS B JICMCTBUE) MPUKA30M TUPEKTOPA OpPraHU3alUM, OCYIIECTBISIONICH 00pa3oBaTeIbHYIO
JIeSITEILHOCTb.

7.2. Bce u3MeHeHUs W JIOMOJIHEHHS, BHOCHMBbIE B Hacrtosiee [lomoskenue, opopMIISIOTCS B
MUCBMEHHONW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoii
denepanuu.

7.3. TlonoxxeHne 06 PIEKTPOHHOM KIIACCHOM >KypHalle MPUHUMAETCS Ha HEONpeAeNeHHBIA CPOK.
N3menenusa u nononHeHus: K [lojI0keHUIO MPUHUMAIOTCS B MOPSAJKE, TPEAYCMOTPEHHOM I1.7.1.
HacTosuero [lomoxenus.

7.4. Tlocne mpunsitus [lonoxkenus (MM M3MEHEHHH M JIOMOJIHEHUM OTACIBHBIX IYHKTOB H
pa3aenoB) B HOBOM peaKkIliy MPeabIIyIas peJaKIUs aBTOMATHUECKHU YTPAYUBAET CHITY.



